Scrutiny Check list
For Issue of New Licence or Renewal for Processor of Lubricating Oils &

Greases including used/Re-refined Oils.

Date of Scrutiny/Inspection. [ ]
Application No. & date. [ Jil ]
1 Style Name and the address of the proposed Trading/Processor [ 10 ]

2 Name & address of proprietor/partners/directors of the firm. [ 10 ]

3 Name of proprietor/partners present at the time of Inspection. [ ]

4 Status of Ownership etc. of the firm premises. Owned/Rented/On lease
5 | Type of application form [New] [ ]

6 Whether the proposed premises is located at the specified YES/NO

7 Whether copies of the following uploaded documents are correct in

reference to particulars of the application? Yes No Notapplicable

1. Passport photo of Applicant.
2. Address proof of applicant
3. Identity proof of applicant
4. If any Limited Company or Firm applies for license, the
following documents are also required in
(a) Memorandum Article
(b) Resolution of Board
(c) List of Directors
5. If any Cooperative Society registered under the
Rajasthan Cooperative Societies Act, applies for license,
bye-laws are required.
6. Proof of Sole Proprietor/partners/Directors.
Industrial Licence in case of producer/refinery.
8. Packer registration no. in case of producer/
refinery/packer/re-packer
9. GSTN Registration
10. Details of storage - the map of the storage site
11. Leej deed/sale deed/Rent Deedof place of
business/storage which ever is applicable.
12. Photo of storage place.
13. Udhyog Aadhaar (if applicable)
14. Environment Clearance
15. Annual production Capacity and Item Wise Production
Capacity.
16. The sources and details of procurement of base oils and
additives.
17. List of Product with specification number and equipment
list asper B.1.S
18. Details of Technical Staff (with name and Education
Qualification)
19. Process Chart of each produced Item.
20. Bills of Plant & Machinery
21. Bills of Laboratory Equipment for quality control at
plant.
22. Proof of electricity Connection.
23. Sources of the fuel of furnace, if any

~




24. No objection certificate from pollution Control Board.

8 Whether the details furnished in application are correct in YES/NO
material particulars. If, no then details
9 Whether the above mentioned documents are valid up-to-date. YES/NO
(wherever relevant)
10 | Whether the applicant/firm has applied for or possessed the YES/NO
licence earlier.
If Yes, when and with what results/reasons for cancellation.
11 | Whether the map of Storage / godown/ premises is verified by the YES/NO
officer
12 | Whether any proceeding for violation of provisions of Essential YES/NO
commodity Act or orders is pending against the licencee?
13 Details of defects found in application | ...
14 | Recommendation of scrutiny Rejected
or
Recommended
or

Apply again after fulfilling the

mentioned defects




Check list for Inspection of Licencee

(For Renewal/Random Inspection of Manufacturer licence)

Date of Inspection. [ ]
Application No. & date (renewal only) [ 11 ]
Licence No. and Renewed upto. [ 1] ]
1 Name and address of the unit. [ 11 ]
2 Name & address of proprietor/partners/directors of the firm . [ 11 ]
3 Name of proprietor/partners/ present at the time of Inspection. [ ]
4 Status of Ownership etc. of the firm premises. Owned/Rented/On lease
5 Whether the sign board is displayed properly. YES/NO
6 Whether the premises is located at the specified address. YES/NO
7 Whether the Chauhaddi confirms to the submitted details. YES/NO
8 Availability of electricity. YES/NO
9 Whether the stock register and other specified records are being YES/NO
maintained on prescribed format.
If Yes, Whether the physical stock matches with the stock shown in YES/NO
stock register.
10 | Whether the periodical returns are being submitted on specified YES/NO
format regularly.
If No, action taken by local LMO.
If Yes, as per details of preceeding months’ return-
1. Opening balance of unsold stock of previous months
2. Manufactured items during the previous month of
3. Sold item during theprevious month (within the State)
4. Sold item during the previous month (Outside the State)
5. Remaining stock of items at the end of previous month
(1+2-3-4)
11 Details of skilled/semi-skilled/unskilled/trained in the line No(s) Name(s)

(manpower):

Skille

d Semi-
skilled Un-
skilled

Trained




12

Whether model approval is required in relation to permitted
weights and measures.

YES/NO

If Yes, 1. Model Approval no. and date

2. whether the relevant weights and measures are being
manufactured in accordance with the Model approval.

YES/NO

If No, Whether the Weights and Measures are being manufactured
as per the specifications given in the General Rules 2011.

YES/NO

13

Whether the permitted Trade mark is being put at proper place.

YES/NO

14

Whether the conditions of licence printed on licence are being
adhered to by the licencee.

YES/NO

If No, details thereof.

15

Whether the following documents are attached with the renewal
application. (renewal only)

Yes

No  Not applicable

a. Registration document of Factory/shop/establishment/
municipal trade licence, as the case may be.

b. Copy of GST registration.
c. Copy of PAN of the Firm.

d. No objection certificate from pollution Control Board, especially
in Taj Trapezium zone.

e. ldentity and address proof of the applicant/partners/ directors.
f. Ownership or tenacy document of the premises.

g. List of machinery and tools.

h. Details of weights and measures manufactured during last 5
years.

16

Whether the above mentioned documents are valid up-to-date.
(wherever relevant)

YES/NO

17

Whether the details furnished in renewal application are correct in
material particulars. (renewal only)

YES/NO

18

Whether the original copy of uploaded records have been produced
at the time of inspection. (renewal only)

YES/NO

If Yes, whether the details furnished in renewal application match
with the original record

YES/NO

19

Whether any proceeding for violation of provisions of Legal
Metrology Act or Rules is pending against the licencee?

YES/NO

If Yes, details thereof.




